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1 Name of work :  

2 Estimated cost :  

3 Name of contractor :  
4 Amount of contract   

5 Agreement No. :  

6 No. & Date under which the work 
order has been issued 

:  

7 Date of handing over of site :  

8 Time limit originally fixed for 
completion of work 

:  

9 Due date of completion :  
10 Date of application by the 

contractor for granting extension 
of time 

:  

11 Date of receipt of application in 
the sub division office 

:  
 
 

 
12 

 
Extension granted, if any 

:  

13 Work carried out by the 
contractor during the original 
period of stipulated in contract 

:  

14 Work carried out during 1st 
extension 

:  

15 Time now applied for :  

16 Date of recommending time limit 
applied for 

:  



17 Whether the original application 
of contractor is enclosed 

:  

18 Balance of work remaining to be 
done 

:  

19 Probable time required for 
completion of remaining work 

:  

21 Whether notice as per clause-2 
of contract has been issued 

:  

22 Penalty proposed by AEE   

23 Remarks of Asst. Executive 
Engineer 

:  

24 Penalty proposed by EE   

23 Remarks by Executive    
Engineer         

  

 
 
AEE                                                                                             EE 
 
Time extension granted by Head Office : 
 
Penalty imposed : 
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